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Mission Statement

The mission of the Salem County Special Services School District, a regional
educational service agency, is to provide high quality, cost-effective programs
and services to the schools and districts of Salem and Cumberland Counties.

Our schools are learning communities where adults with special gifts serve

students with special needs. Our programs are cooperative ventures that foster
shared services and expertise in an effort to both increase quality of service and
decrease costs of local districts.

Our schools will provide engaging and challenging curriculum that address the
New Jersey Core Content Curriculum Standards. Teaching and learning will take
place in physically and emotionally safe environments that have an active
commitment to ensure trust, mutual respect, communication, effective
collaboration and good citizenship. The vision of Salem County Special Services
School District is that all students develop the skills, knowledge, and attitudes

necessary to succeed in life.
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Principal’s Welcome Letter

“New school year, new goals, new opportunities”

It is with great excitement that | welcome you and your child to the 2024-2025 school year
at Salem County Special Services Cumberland Campus. | hope your summer has been a
time for your family to rest, recharge and prepare for the start of a new school year!

We all look forward to a productive partnership with you to ensure our students achieve
their highest potential. | want to remind you that a key component to being successful in
school is that our students need support from both the home and school. A strong
partnership with you will make a difference in your child’s education.

Our school is a safe and inviting environment for learning. We pride ourselves in focusing on
and tailoring your child’s educational experience. Your child’s learning experience will be a
combination of school environment as well as experiences in the real world. These include
community outings, life skills, and social interactions.

On the following pages, | have outlined some important topics for you to review. Should you
have any questions, concerns or ideas throughout the school year, please don’t hesitate to
reach out to us.

| look forward to seeing the students and families again. It remains an honor and privilege
to serve as your Principal. Together, | know we will make this school year a successful one!

Sincerely,
Brian Cummings

Principal
Cumberland Campus
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GENERAL INFORMATION

SCHOOL HOURS
Student hours are 8:45 AM — 2:45 PM. Early Dismissal Session hours are 8:45 AM —12:45
PM. Main Office hours are from 7:30 AM to 4:00 PM. i
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ATTENDANCE

It is essential that all students attend school on a consistent and regular basis. Irregular
attendance may result in the student not passing for the school year. School is in session
180 days a year from 8:45 AM - 2:45 PM. Students may not pass for the year if they exceed
their sending district’s absence quota.

Student Drop Off/Pick UP:
Students that are dropped off/picked up, by a parent/guardian, must be brought into the
office and signed infout. No students are to be dropped off and left unsupervised; they
must be escorted into the school.

Lateness:

It is the responsibility of the parent/guardian to have the student report to school on time.
The following guidelines will be used to deal with lateness. Students arriving late to school,
who have a verified appointment with a physician or dentist, will not be marked tardy for
the purpose of this policy.

Absences:

1.Personal illness (If a student is absent for more than five days, a doctor’s note
will be required).

2.All absences due to doctor or therapy appointments require a written note from
the facility upon return to school.

3.Death in the immediate family

4.Religious holiday(s) of the specific faith of the student as described by the New
Jersey Department of Education.

5.Subpoena by law enforcement agency.

6.Appointment with specialists related to the student’s disability when the student
brings a doctor’s note designating date and time of the appointment.

ALL ABSENCES REQUIRE A WRITTEN NOTE FROM PARENT/GUARDIAN



SCHOOL CLOSING

Inclement weather may force the closing of the Salem County Special Services School
District. Our district also uses an electronic call system to call each home during an
emergency. Please be sure the school always has your most current contact information.

SCHOOL MEALS

BREAKFAST & LUNCH

Students have the opportunity to receive breakfast and lunch each day or if you prefer you
may pack them either or both.

Please reference the monthly menus for breakfast and lunch meals.

Parents should be aware that meals are prepared on site, and lunches MUST BE ORDERED
NO LATER THAN 9:30 AM EACH DAY. If your child is going to arrive at school after that
time, and you would like them to have a lunch, you MUST notify the school.

DRESS CODE

Students and parents need to be aware of the importance of hygiene and dress and its
effect upon the learning environment. The following dress and grooming requirements are
to be followed by all students. Other requirements may be made to avoid disruption of the
educational process. Attire, articles and accessories determined to be disruptive to the
function of the school center will be prohibited.

Shirts/Blouses

* No revealing shirts/blouses, midriffs, bare backs or exposed skin

» No tight, form fitting, low neck tops or revealing fabrics, i.e. mesh or lace

* No exposed undergarments

* No pictures or writing on shirts/blouses that promote guns/violence/drugs/alcohol/sex

Pants

* Pants must be worn and secured at the waist
* No oversized pants or bedroom attire

* No exposed undergarments

* No tight, form fitting pants or leggings

Dresses/Skirts
e Dresses/skirts must be fingertip length

* No dresses or skirts with inappropriate slits above fingertip length



Shorts

» Shorts must be fingertip length or longer

» Shorts must be worn and secured at the waist
» No oversized/undersized shorts :
* No exposed undergarments :
* No tight, form fitting shorts or short shorts

Shoes/Sneakers
* No bedroom slippers or flip flops
* No open toed shoes without heel straps or heels 3 inches or over

Headwear
» Headwear is not permitted on campus. ¢
e No hats, bandanas, dew rags, picks, combs, sweat bands, stockings or hoods

Accessories

» No sunglasses inside the building

* No spiked accessories or chains

* No ornamental or decorative contact lenses
* No visible cell phone on campus at any time

FIELD TRIPS

Field trips are provided to enrich the educational program at the school. The school will
provide supervision for the trips. Each student must present a permission slip properly
signed by his parent(s)/guardian(s).

While on the field trip, students are required to follow the directions given by the
chaperone(s), to behave in a manner acceptable to the adult community, and to participate
in those activities authorized for that particular trip.

Field trips are valuable supplemental activities, which can support the effectiveness of
classroom instruction. It should also be noted that participation in such activities is a
privilege. Since the effectiveness of any trip as well as the safety of all participants is
dependent upon good behavior and safety precautions, students must demonstrate their
awareness of proper conduct, self-discipline and personal responsibility. Groups on district-
approved trips represent not only themselves, but also the school and community.

SR ARG % s LB S eieg § b e A DR Lt e e S I



Inappropriate behavior may prevent a student from attending a class trip. Appeals may be
made to the principal who will render a decision. The principal will make the final
determination of field trip rosters.

FIRE DRILLS — CRISIS DRILLS

Fire drills and/or crisis drills are held for the purpose of practicing orderly exits in the case of
any emergency. Students must follow directions of teachers in charge and remain quiet at ::
all times during drills. Once an "alf clear" signal is made, students will return to class. The
fire laws of the State mandate that all occupants must leave the building during these drills.

HEALTH OFFICE
Our health office is available to all students during school hours should they need assistance.
The phone number for our nurse is: 856-459-1061 ext. 5015

Parents/Guardians will be notified when students become ill during school. Diagnosis or
treatment beyond first aid procedures is not within the responsibility of the school. A
parent/guardian or emergency contacts listed on the emergency card must come to school
to take the student home. Please notify the schoo!l when your child will be absent. All
health records and contents are confidential information. Should you have any concerns,
feel free to contact the school nurse. Listed below are some of the district health policies:

SCHOOL HEALTH OFFICE POLICIES:

If a student is sent home and/or is absent from school due to a fever, Federal and State
Guidelines, along with CDC and Health Department requirements, will be followed.

According to our school policy, children must be free from fever, diarrhea, and vomiting for
24 hours post sickness and be eating a normal diet before they may return to school.

Please do not send vour child to school if you have given him or her Tylenol/ Motrin for a
fever.

IMMUNIZATIONS

The law of the State of New Jersey requires the following immunizations. Students who
have not been properly immunized will be admitted on a provisional basis and/or excluded
from school.

IMMUNIZATION REQUIRED

As per state mandates and requirements.



IMMUNIZATION HIGHLY RECOMMENDED
Tetanus and Diphtheria Booster every 10 years.

SCREENING EXAMINATIONS

During the school year health services mandated by the New Jersey State Department of
Education will be supervised and performed by the school nurse, and are provided on a
regular basis. These examinations insure that this becomes part of the student’s health
record. The routine schooi screening should never take the place of a complete examination
done by the family physician, eye doctor, or dentist.

ADMINISTERING MEDICATION

1.Consent to Medicate Form is required to be completed and signed by parents/guardians.

2.Medication must be in the original prescription bottle;

3.All medications must be kept in the school Nurse’s office and may only be administered
under his/her supervision.

4 Parents/Guardians may give refills (in original prescription bottle) to the school bus driver
when prescriptions run low. Bus drivers are not permitted to accept medication directly
from students or medication that is not in a properly labeled container.

5.No student should be in possession of pills, aspirin, etc.

HOMEWORK
Your child’s Classroom Homework Policy will vary. Depending on your child’s goals and
objectives you could see homework each day or only a few times a week. Remember that
homework serves to:

» Reinforce skills taught and provide additional practice with these skills

* Improve study habits by developing initiative, responsibility, and self-direction

e Continue the development of skills in independent study

¢ Foster worthwhile use of time spent away from school

* Promote/improve parental awareness of the educational program

INDIVIDUAL EDUCATION PLAN MEETINGS

Each year your Child Study Team will schedule an annual review of student progress. Asa
parent your input is vital to the success of your child. We look forward to engaging in the
development of goals and objectives with our parents.




LIFE SKILLS LABS

Life Skills curriculum is embedded into the Middle School and High School programs. The
labs include a kitchen, living room, a bedroom, laundry room and fully accessible shower/
bathroom. Students wilf actively gain life skills through implemented Life Skill activity.

FUNCTIONAL LIVING EXPERIENCES (FLEX) / PRE-VOCATIONAL PROGRAM
Although functional living skills / pre-vocational skills are addressed in all grade levels, they
are specifically taught in our high school classrooms beginning in Grade 9.

Our FLEX Program focuses on the following areas:

Assembly — Using a pictorial template or guide, students gather identified items to create an
assigned package (e.g., when working at the Food Bank, students assemble food-stuff
packages). These skills are used in many jobs that require filling orders as well as for
independently assisting caregivers within the home.

Life Skills — Students are taught functional living skills that promote independent living (e.g.,
using a washer / dryer, sorting and folding clothes, making the bed, etc.). These skills
promote independence for our students and allow them to assist caregivers within the
home allowing for a more equal distribution of responsibility.

Office — This area covers skills addressed in an office-like setting (e.g., sorting, counting,
shredding, etc.). Many of these tasks are required for entry-level employment and adult day
programs, making these skills necessary for future opportunities our students are
presented.

School Store — Skills covered include interpersonal communication (i.e., talking with
customers), stocking shelves, money transactions, item identification, etc. Many of the
above skills are further developed and refined within the school store. The store allows
students to familiarize themselves with a work environment {longer hours, following
directions, completing tasks, helping others, etc.} and to troubleshoot problems proactively.
The students practice in a safe environment where mistakes are welcome allowing them
future success within their communities.

Cooking — Students are taught functional kitchen skills (e.g., using a microwave, following a
recipe, identifying specific kitchen tools, etc.). These skills promote independence within the
home as well as potential employment opportunities. The Cooking FLEX program also
focuses on safety, giving our students a better understanding of their environment.

Horticulture / Tools ~ Students are taught basic gardening skills (e.g., planting seeds,
weeding, using gardening tools, etc.} and allows them to see where their food comes from.



At age 16 years, students will begin volunteering at the Mill Creek Urban Farm (hydroponic
garden) and will apply lessons taught in the classroom to a real-life setting. The students
assist in all jobs on the farm, giving them a broad skill set that includes planting, caring,
harvesting, packaging and the farm stand set up.

Custodial Skills — Skills taught include sweeping, dusting, emptying trash / recycling,
vacuuming, etc. These skills provide the student with the ability to assist caregivers within
the home as well as in a place of employment.

Nursing Supplies / Copies — At the beginning of each week, teachers can “order” nursing
supplies for their classrooms (e.g., hand sanitizer, wet wipes, etc.). Students pick up the
orders from the various classrooms, will “fill” the orders and then deliver them to the
identified classrooms. Teachers can also request items to be copied for their classrooms —
students will take the orders (along with the requested copy item), make the copies {using
the Main Office copier) and then deliver the completed orders back to the classrooms.

MARKING PERIODS
End of Marking Period Progress Reports Sent Home
November 12, 2024 November 27, 2024
January 30, 2025 February 14, 2024
April 7, 2025 April 25, 2024
June 16, 2025 Last Day of School

PARENT —~ TEACHER CONFERENCES
In the event that a parent would like to schedule a conference with a teacher at any other

time, they need only call the school office to set up an appointment, 856-459-1061, ext.
5012.



PERSONAL PROPERTY
Be sure students do not bring personal property to school. Salem County Special Services
School District assumes no responsibility for any personal property lost or damaged.

PROGRESS REPORT & COMMUNICATION LOGS

Every teacher uses one form or another of communication between home and school. Be
sure to read your child’s log each evening and correspond with the classroom teacher as
needed. It is vital to a student’s progress to keep an open line of communication that goes a
long way in helping the student and helping the teacher keep problems to a minimum. Your
child’s teacher has his/her own voicemail extension for additional contact.

RELATED SERVICES
Under the supervision of the Director of Related Services, the following services are offered
to students according to their individual educationai plan:

* Speech

* Physical Therapy

¢ Occupational Therapy

¢ Individual Counseling

* Group Counseling

» Social Worker Interventions

* Behavioral Management Planning

MUSIC THERAPY

As part of the curriculum, all students will be exposed to group and/or individual sessions by
the music therapist. These extracurricular activities have proven to enhance and engage
growth and development in both communication skills and life skills.

TESTING DATES

STATEWIDE TESTING DATES

REGULAR
NJSLA: (ELA and Math) (Grades 3-10): March - May 2025
NJSLA: (Science) (Grades 5,8, 11}: May - June 2025

Dynamic Learning Maps (DLM): March - May 2025
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CONDUCT/DISCIPLINE

STUDENT CONDUCT

The board believes that an effective instructional program requires an orderly school
environment and that the effectiveness of the educational program is reflected in the ]
behavior of pupils. The best discipline is self-imposed and students should learn to assume
responsibility for their own behavior and the consequences of their misbehavior. Board :
policy requires that each student of this district comply to the rules and regulations
established by the administration and adhere to disciplinary measures that are assigned for
infraction of those rules.

The Salem County Special Services School District believes that a positive learning
environment must be maintained in all of its schools. The education of the students, who
are enrolled at our schools, cannot operate with disruptive or difficult transactions during
the school day.

Civility will be defined as courtesy, respect, and positive interaction. Any unmannerly action
will be regarded as negatively impacting on the students’ learning. The district will take
action to ensure the continuation of a safe and productive learning environment. All parties
are expected to follow the Board of Education policies, school reguiations, and legal
restrictions.

In the instance that a student behaves in an unsafe manner towards him or herself, other
students, staff, and or school property, the use of a “Safety Hold” (i.e., safe restraint
technique) may be required. Physical restraint, though by no means a preferred method of
controlling behavior, is sometimes necessary to protect the safety of students and staff.
Cumberland Campus staff are trained annually in the use of “safe restraint techniques” by a
trained and certified instructor through the Handle with Care Institute, a nationally
recognized training organization. In the event that a student must be restrained, a written
Incident Report is prepared and reviewed by the Principal, and parent/guardians are
notified. For further information on the techniques utilized, please contact the Principal.

EXPECTATIONS
Our students will perform at a level that surpasses or is equal to their ability in all areas. We
have high expectations for our students’ social and intellectual development. Within the
confines of our resources we are committed to maintaining:
« A respectful, caring, and safe environment
» Research-based, student focused instruction
+ Information-driven decision making
+ A focused and challenging curriculum
« Collaboration focused on improving student learning



« An active partnership with parents and community

CELL PHONES/ELECTRONIC DEVICES

Possession of cell phone or any other electronic device (iPods, video cameras, cd players,
mp3, etc.) is prohibited on school property. Please refrain from allowing your child to bring
such items to school.

INFRACTIONS
Every student is expected to maintain self-discipline successfully so that the school can
provide a safe and secure learning environment. If the student is unable to behave
appropriately, the student will be referred to the appropriate school administrator for
disciplinary action. The school administrator, acting as the agent of the superintendent, may
suspend the student from school. Disciplinary actions may include assignment of detention,
suspension, an alternative punishment and/or other appropriate recommendations.
* Dangerous Weapons and Instruments:
Students shall not possess, handle, transmit or conceal any dangerous weapon or
instrument on school property, in a school vehicle or at any school-sponsored activity.
Firearms (including starter pistols), objects that are indistinguishable from and/or
represented as firearms, explosives, incendiary (flammable) devices and knives (any
object with a blade and a handle) are considered dangerous weapons. Other
instruments/devices may also be defined as dangerous weapons depending on their
use or intended use. Should a student have knowledge of a weapon or dangerous
instrument on school property, in a school vehicle or at a school-sponsored activity and
not report it to a school employee, the student may be held to the same disciplinary
measures as that of the perpetrator.
e Assault:
Students shall not act or threaten to act in such a way as to cause physical injury to any
member of the board of education, any school employee, other students, or persons.
Such violations may be subject to the severest penalties outlined in this document,
including suspension and expulsion.
* Threats:
Students shall not, through verbal, written, and technological or any other means make
statements that affirm or suggest that physical or emotional harm may come to
another person or to an institution. Bomb threats and false alarms may result in
expulsion from school.
* Fights:
Students shall not engage in physical confrontations on school grounds, to or from
school, during school functions on or off campus or on designated field trips.
» False Alarms/Bomb Threats:
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Students shall not endanger the health, safety or welfare of any students and or staff
of the Cumberland Campus.

 Narcotics, Alcoholic Beverages, and Drugs:
Students shall not possess, use, transmit, conceal, and make arrangements to sell or
purchase, or use the aforementioned items immediately prior to or during school or at
a school function. Items that look-like drugs and drug paraphernalia are included and
will be dealt with accordingly.

* Failure to Obey Instructions/Insubordination/Disrespect:
No student shall fail to comply with any lawful instructions or requests of teachers,
student teachers, principals or other authorized personnel during any period of time
when he/she is properly under the authority of such school personnel.

¢ Disruption of School:
Students shall not, by the use of violence, force, coercion, threat or any other means,
cause disruption or obstruction to the normal operation of this school or any other
school or school district.

» Harassment/Bullying:
Students shall not harass or intimidate school employees, other students, persons that
are guests of the school or persons conducting business for the school. This category
also applies to remarks or actions of a sexual, racial, ethnic or religious nature that are
offensive.

* Damage of Property:
Students shall not cause or attempt to cause damage of school property, including
buses and bus seats, or personal property. Students shall not touch or handle another
person’s property without that person’s authorization.

e Theft:
Students shall respect the personal ownership rights of others. The principal may
exercise the prerogative of reporting thefts to local authorities.

sUnauthorized or Unsupervised Areas:
Students may not be in areas for which they have not been authorized or areas that are
unsupervised.

*Cheating/Plagiarism:
Students shall not give or receive unauthorized information regarding class work or class
activities, misrepresent the results of researched or laboratory assignments, or give or
receive unauthorized assistance on assignments. Use of electronic translators without
permission is a violation of this rule. Repeated violations may resuit in failure of
academic subjects.

*Use of Obscene Language/Materials:
Students shall not use obscene, vulgar or profane language, make inappropriate
gestures or possess vulgar materials.
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«Computers/technology is provided for student use as deemed necessary for teacher-
assigned work in courses or programs at the high school. The use of technology is
limited to academic requirements and research.

eGeneral Misconduct: :
Students shall refrain from throwing objects, gambling, playing cards or being abusive or
excessively noisy in their behavior. ;

*Gross Misconduct:
Repeated violations of Code of Conduct or violations that are serious in nature.

eOther Violations: Any action taken by students that violates the civility and conduct
policies outlined in this document will be considered an infraction and subject to :
disciplinary consequences.

CONSEQUENCES

District students shall conduct themselves in such a fashion that their behavior will reflect
favorably on the individual student and on the school, show consideration for fellow
students and create a harmonious school atmosphere. To accomplish this, each student
must recognize individual responsibilities and obligations and discharge them in accordance
with the student handbook. Parents/Guardians will be notified of the consequences
rendered for behavior deemed inappropriate verbally and/or through correspondence
Failure to do so will result in one or more of the outlined punitive sanctions below:

TEACHER LUNCH DETENTION

As a receiving district, it is unlikely that students will be held after school; therefore, their
classroom teacher may issue students a lunch detention. Such detention may be conducted
in the classroom or lunchroom depending on facility needs.

TIME-OUT

Time-out is a method of providing consequences for student misbehavior within the
classroom setting. Each teacher uses positive behavior modifications but at times it
becomes necessary for a student to be placed in time-out for a coo! down period.

OUT OF SCHOOL SUSPENSION

The Superintendent of Schools or a representative designated in writing is authorized to
suspend pupils from school for gross misconduct or for neglect or refusal to conform to the
reasonable rules of the school. Parents and case managers will be notified immediately of
any event that would lead to a suspension.




DISABLED PUPILS
Educationally disabled pupils are subject to the same disciplinary procedures as non-
disabled pupils and may be disciplined in accordance with their individual educational plan.

HARASSMENT, INTIMIDATION AND BULLYING (HIB)

[STATE OF NEW JERSEY ANTI-BULLYING BILL OF RIGHTS ACT {P.L.2010, C.122)]

Overview of (HIB) & Definition of HIB:

The definition of HIB that applies to the use of this guidance is established at N.J.5.A.
18A:37-14 and is provided below. It is important to note that while the statutory definition
of HIB might vary from definitions of bullying provided by program professionals, schools are
responsible for the HIB definition at N.J.S.A. 18A:37-14.

The HIB definition below has been separated into component parts for ease of reading and
comprehension. Bold type has been added to emphasize selected provisions.
HIB Definition HIB means any gesture, any written, verbal or physical act, or any electronic
communication, whether it be a single incident or a series of incidents, that:

* s reasonably perceived as being motivated either by an actual or perceived
characteristic, such as race, color, religion, ancestry, national origin, gender, sexual
orientation, gender identity and expression, or a mental, physical or sensory disability, or
by any other distinguishing characteristic;

* Takes place on school property, at any school-sponsored function, or on a school bus; or

off school grounds, as provided for in N.J.S.A. 18A:37-15.3,

e Substantially disrupts or interferes with the orderly operation of the school or the rights of

other students; and that

e A reasonable person should know, under the circumstances, will have the effect of

physically or emotionally harming a student or damaging the student’s property, or
placing a student in reasonable fear of physical or emotional harm to his person or
damage to his property; or has the effect of insulting or demeaning any student or group
of students; or creates a hostile educational environment for the student by interfering
with a student’s education or by severely or pervasively causing physical or emotional
harm to the student.

SUMMARY OF PROCESS OF REPORTING HIB
Please be advised that the new procedures for reporting of HIB incidents are required of all
schools in New Jersey beginning September 1, 2011.

if your child is either a Victim (bullied) or the Bully of a reported HIB incident, the report is
to be investigated by the School Anti-Bullying Specialist within 10 days of verbal or written
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report. You will receive a letter from the Principal outlining the need for an investigation. At
the conclusion of the investigation, you will receive an additional letter outlining the findings
of the investigation. Regardless of whether or not an HIB incident is confirmed, each month
all incidents are reported to the Board of Education.

Cumberland Campus Anti-Bullying Specialist: Kirsten Maltman, 856-459-1061 x 5046

HIB INTERVENTIONS

HIB Prevention Programs
Any student found in violation of the HIB policy, will receive instruction and/or attend :
programs, approaches or other initiatives designed to prevent HIB of students. It is the :
responsibility of the district to develop, foster and maintain a safe and positive school
climate.




